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Abbreviations:

Admin. Office = Iowa DOT Administrating Office

Contracts = Office of Contracts, Iowa DOT

EEO / AA = Equal Employment Opportunity / Affirmative Action

ERMS = Electronic Records Management System

FHWA = Federal Highway Administration

LPA = Local Public Agency

Proj. Engr. = LPA’s Project Engineer

Notes:

(1) Click on the link provided to view the status of all contractors and subcontractors 

with a current EEO / AA policy on file with the Iowa DOT.

(2) Form 830231 is required when new items of work are added because the Site 

Exchange software does not allow new items of work to be added to the *.con file.

Start

Contractor adds new subcontractor 

data to electronic Site Exchange 

(*.con) file sends to Proj Engr.

Contracts sends the revised 

EEO poster notice and tax 

certifications to the Proj 

Engr. 

End

Contracts performs the following:

· Stores Proj Engr’s e-mail with *.con file 

(or Form 830231) on W: drive.

· Stores *.con file (or Form 830231) on 

W: drive.

· Prepares EEO poster notice, which 

documents authorization of 

subcontractors.

· Prepares tax certifications.

Proj Engr signs tax 

certifications and sends to 

the Contractor.

Contractor posts revised EEO poster 

notice on the labor board and sends 

copies of tax certifications to 

subcontractors.

Proj Engr adds revised 

EEO poster notice to 

project file.

Proj Engr verifies subcontracting 

limit as per Article 1108.01 of the 

Standard Specifications and that 

the subcontractor has a current 

EEO/AA policy on file with the 

Iowa DOT (see note 1).

Contracts sends the revised 

EEO poster notice to the 

Contractor. 

If acceptable, Proj Engr e-mails the 

*.con file (or Form 830231) to 

dot.contracts@dot.iowa.gov stating 

the subcontracts have been 

reviewed.

Are new 

items of work 

added?

Contractor completes a 

Subcontract Request 

(Form 830231) and sends to Proj 

Engr.

(see note 2)

Yes

No

https://forms.iowadot.gov/FormsMgt/External/830231.pdf
https://forms.iowadot.gov/FormsMgt/External/830231.pdf
http://www.iowadot.gov/erl/current/GS/content/1108.htm
https://forms.iowadot.gov/FormsMgt/External/830231.pdf
https://forms.iowadot.gov/FormsMgt/External/830231.pdf
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